
ffioqfu +r.ntrofu frs',ft rfro-ffiso,
dso, qr r{cqffi-o qrffiqT ffio.-t
ftfrroqffrq ffiFqffiTqfkd
fu{r.frqwqf qfrq.n- ?oq,r

T6RTE TINFT

fuf,frqFr,
qRq"6 m-qi-o. :ffi-q q qu/q.rF.quu/fffimr p-m-?)

qrErq tn-rqr srd, gormr rrurgv dr-o,
ritrf6r[, gq'$ - Boo otr?.

ftllio:- o8 qHeTq, ?o99.

ffi6q fuTr{r-ed frtft-o q fuR-o-eo-&qo qr ricqt$-a 6{'qr-qnT

ffioq frfte+o qffN ffi Fqd ffi qPdqx ftril-o trt vrffi, lotq
ffi qarsrq ?ffiqr eT|ffi-fl Tqtfff fulTrrfrq wqf qft$r -?oqq w-w 5-*$ te)
t'qra t-$6.

l. rqo v0*qt crr+qrqr rrEiqr entqurfuerq irr{fo raTffi sTrt'-

3t.iD'. Tffi trfirsll

q ci-g$a*d !ildi eqi

? er-gqfa-dqqrfr ct,

3 filgffiqrdl (oI) trE

8 qcwrqqrdlF) ?3

q [e-wrqqkfi (-m) 8L

t tIemrqqrdlM ?8

0 kf$q qFrrs e-flI qo

C gd-r 3ctr

qftl 9?tr

?.q r{ T{q At*trt rfii-qr q srteTulkT ffid duqrfr Trffifri sTrt.

?.1 ft.qr.(Gl), q.q.Cq), g.q. lql, q q.ul. 
1-s1, 

qrffi 3Trfu'd qsdtfr qt
erinvqM{q erqr unfuo qEffi {ffifud cffifto qi.q s qEI v+{qr
B-qirq q Hrelrq er€rqrkT TINt=i Bqf,eI q-ffiqr snffiqrqr f{fl{
We-daT cTTsITYIeN oruqro tio
1. qrffirfrYffi'er8 r

Q.i q-5 {6KrE TlrtFil-ar ffi6{ fflT,rrfia fufr6 q fufto-gq-&oo o

ffi-s-+. ffift6 o.{qt r'*9f, q-ftS's qn snto.

tr.? qH trd-"n-qifr R-{ifi e qrffi, 1or,1 ffi rrdrl HIcI qq fus ffifl +qT {'f
sTdd q-qt er-qrr6 oil-B.
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i.i frqfr'd ttqr tnrdflq$ rgrffit rrquqkr ttd :-

(e) qflffi-fl qrqfuffi +qrfr sd-iqT ffid ftgffiaT
frEromqq
1t1 ugow f,cntr-{ iqutr sTA"q otrflqiqT ftgffiaT RqTorqrqr

111 v-<te-o md"TqraT ffif, T+dd-qT nr+rwqt
(8) 3r;q CFRUrKlt[ i\qT ffi-fl Sr&@T o-dilqi-q-r qrqd-d qi-rqr eqr Frqfril *-cqT

r{deftqr $rqrq iffiNrr frqrrrrqr eTrtflqr Rqo-rqrqq

i.u qiM qRRrfi-d fufuo. q fukfi'-ffiso'?II i{q.rfftm qErrftcT eflilfua

FE-cft-qT 6TFrTq$ qr*M.Iq-trqrd tuTri qr$.

3.q fuMq offi orsdd fuilrflq trfrerT sfrut q srAd ererqr sqy TSqTI

B-Srf dnqrqqq SF ftftH rr$, crS o..dflt r-qo v-freian s-M qF{ ersrqn
qr$-a.

r. stEqrqifr srd tr"qd qrftft oTFro{Ir frqrrT / orqftTq qTigr{r o?rhr\ Gffirnro etrq{,
qrfrR-dT 3Mq qEq-fti qTEM qrdffi@l srf,ffr ro ridfuo fflflqZo.rqfo?T

s$qTTr vnEq tnsfr 3lFrfirfr etri. vtrqrifl 3rd fr"'rgra tuqrs lflTrrr U orqlo-q
ssisTqr oMr sfl*q orfl-iqrqr afr tqrq / tn'rqtoq swii ed Sorsuqrqr cfftq
M'n oilqi-firr ?F-ddffi Gmrfl:m en*. qr; old ftrqnid nrqrw E-rsf,;Nrsin1l
snsi'.lrs ilS oafrrqTfr onffiqfif,T qrfr; ci-*S $*fua furTq/tfiqfdq etETqT

o-atqroqd.
q. qfrerTii,E

rfre{r?Fr tF-f,riildio

5{$ tro

E. rfGF.
E.9 3lrlrrlffl - 9?o/- q.1 qrrsflfq- ??o/-

rs. erd o_{uqrfr lEirr :-
0.q ,rqf, qfrqifrT-e srd $-ffi 3ffin q-f,fi-i ffiorqoqTa *-fr6. grt affi rori
qq EToTwqrd qom qr6ra.

$.? qt-{ si-q-{Rrc,tr t"q-sriflftd (Web-basedl oil-+"lt{t gd https//mahampsc.

mahaontine. gov.in qt €t-f,ierargrt Rqt-o 8 ddtx, ?oqq t k{io. ?B +tq-{, ?oeq sT

oroEtft-a-s vrrEq o.{i offir{qcF v[*m.
o.l ffiT q-€-ei ed r{rfl otufiatT qfrw{ qq-{T qTqtqTaT httpsll-matrampsc.

mahaon I i n e . gov.i n fr 
-qiq 

www. m psc .g ov.i n ql {*Tfer66l-{r lrtlttel 3lT'tf, .

0.u sffiT qtrfti 3Tr*qrs erd \rrqr ?DKTHT qtqfuo rnmiil yqrqwrfi srs#trr
t'i-duft th-{t q sTr*rrr{T ord srfl oqfr oiltr*D'e[rB. Qr.qeII oTIzilrlET Eq-{rA

ts-gu-{ nq-qq mnqrg aru"qra t.g-d.

ts..j 3nqtrru{ gof* qrkfi rff{r o-{unqr sfl q-ft$$r& u urgfrd sd
ffiorsqno-{fruqtfrt-gd.

o.q frkf, q-€-ei silq)Tm' erd vn-* +?qFif,{ frBd 5<-frf, rften qam
q-reqrfrrqrq ci-d fr"rird til-f,T til-u1rq ffi.
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0.0 uten ryorar rrsun o-quqrofur sirflYift urd q< Atddqr qf,dlql

3i-q"iqo-{rql:-
(q) qc.qr qwqlsRdr 5.q YETqT srdlr qFfl?l-fi-d "qr* sri" qT ftrs Tt

fu-6o-in.
(?) .qr* srft" qT f}o qt fuo ireqriffi "qr$ ffirb'11-q" srtrfro qqtftd

fflTr,fq qfrffr qI frro-f,r fuo, o,$4.

1i1 rolf*o fu{Fftq qfrsr qr ftiffiTi fu-6 b@rif,q 3i-d ffi@T qqfr qrfr

{ffi r15q-rq1 / q r1rsqra.r ++s6 ftfr6. sq.r q-flqqk "Unpaid" 3r$

fdfrdd 3r$o, dr fufiIoft "Pav Now" omft frro oqffiI 3rQ-6.

(8) "pay Now' {T firfi q-r fu-6 itc'TT;if,{ ftq t1.qfq sqe;el Et-ed6. (31)

ffiq+|e1-o1"-d-{rsTt
fo) nFr{lgBqriit-r
(q) fiEe o'rg, gf{e or€ ererqr fufift}iq-qr qelqTi 3ffi{ +ie qxET

t-fn.
(E) Tnt Sfr-rT bE Cr qqtq ftTgcaTrq, tsqo-er d,rT-qr qrq-fi-fr s-f, tsq Tl-rrfr

gftw h-q Gler-qr Tiflq iFqrd qrsq {ForaT rrqun }ar .rro; il-6-d. q-E( or&n-fr

erd qnEq o-{r-qtql efu tcap6,6 {ti o--{q sIrFqrF iTfr-d.

(0) q6{rf,ft ET qqtq ft{sg.rff, B-qder EtunqT =rd-{rfr }rfl tffi q1rfiq

€e ,ftqT o}grgrfr ilrdf,, 'i's-4r 
qilqffi{ n*o qeiF'ru rrqun bar qren

{r6d.
(.) rrn-&q €e +*qtt TtrflEt q@' rrrr+qrqr q"qiq fi-fis@rfl erd vrq(
A;-cqrqT +{ drfl=iitr elemr tf,cqr ftrq{ft erd vrr+q b@rfi eqEfr-d

orqorcTIail ftlq{ft;ffb-qT orqffi{ t#o qfteil q,m rrt enq{ffi' ent.

0.a frkf, qtaea 31-d wffi mwE sm' q-1ruql* @tdqTe fr[-{,ffi, 16 ;efu{}ry, trorq

frfi Et.qe qllffi Xd m:rd efi-€sm qd. ffirirm qqr Aqk* dq E\f,s.

s.q etu.*rqr,t q*ffiIpg@ qqtlqqld Sr@,K{ rmffiq *e" &ffi& fr[qffi Qs &,
loqq tr;*e ,f.,#q* wr:,qftry.Ss dd6 1wt\ 3xB. fr&:w e[qffiR qfterl

ru@ qs@{w teT ry"ir& qmr re el*, rr Affi' qftril g-om--rar v'imm,r& &ry.r q,Tsfl s eI*.

o.qo qrq-RffiIffsiil fu oIs#dqr vfreu qm-rm wreftT vffi ffi 3I{r@NT

q-ry sffi olqrns Elt{r0-qr qfl?rq ft'nrrw iF.tvqrd turR Trfr.

c. 3i-qfd qe i;-de'r ttkfr-qT stTqTt qffi6 frR-a er6ilewiran 3r&fr

ffi ororo ert erql qrrfrt q ilTl{rflT oldlrrfi-qq sffiqr drig{d'I q-aa kmT

"ri" 
q-ig qftsf,ff sTemr qs&iil{ o}org-rs aga.Eg, g-ffi eruta q<

Ar-ffi qrkft T+l-fi Er sl8 eTstrrn spmr s'+fin frkd 3r-tif $dT ft-ftd

Tfl-rotn 3ilqi,l-fl oTraaetlrfl 3mtt v+q-qnifr sffi o:ffi eqFR Tq

o-i!-qra t'to oilfrTitrtelErirql3IrqtTI"T Fruiq 3Ifrq iTfi-f,,

q. q-Egf, qRq'r-fiIqd qtqhlqrffi5 mftEd f,q{ftd fr$6T 3{r*. 3rd o-$qrfr
qq-fl, gtrl-f{lfi'3rff,l, 3TN&TU[, qq]rrqkt, q-d6, Frq'ffi HdrRftrRUT qM, qfteil

rilq"TT, orlttTrun-q, gcqTfiqTq-d-aT q'fr'tf,T c!'{ffi
www.mpsc.gov,in ffis q-qikd fufffiq qte{r tril 'BtEq1qFIT
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Hdvtvtwr qalT " ar$q 'qqlftfl fuTrlnq qfrtrr'qr ffl{Fnftm 'ffi6T ffiertr
TqtRef f{tTrrfu qssr qet sqffir qm-q tuqrd orT-d-flT qrtrffi rrqr effioio-{
trd.

qo. tr}{rrffurq{:-
io.i n-g-d qtqt$ vffi $ frffs sr'ilfi vtrflrrqr
mmr{rre-qrt grrtrq tnw tuqrf, tf,o. sr* ro qfisTfi srs-{drs owr ti q

ffietqr n-d wr<q ow) enq-firfi'oTrt.
qo.? rfrelqr Ad vffi sTrurs) Trqfin sTrt. FwRrqrq, Tfrdrs ri{r
f+orqrunqqr$.
eo.Q qfr#s ttffi irrcr:eT oMqr g$qqr& sqr:A orrErr or€, ftqsof,o'
sndTra oianrq=r, ql-s*d, f{ o-rg fr,{r HrqFt r irrtrt{ fq-ffi FTr€ qild H-flrq
qTffi fuqq oMAfr vo strdnsq-{ q ilrfr ErqifuH rs ir}+s ernryu} eTM snt.

q q. 3rrqtnar nq-sTfcw efu€ o.pqftT sTrd;d etfrfr eikf'f, sq-q"qrf, +'$o.
q?. q-qf, qRq-{fr eTr*TraT wwwrnBs_c-govjrqr {ihil{Qmrfi gqffir omt.
qtr. r{fl qRq+or*ilqilaT fdfiurla-e qEt q-fre}fr d-qrT q 3nqmrnrrfl eqrt{r }.rr
oil-t.
q8. H{q qRq-f,o Tdt-{i z qfrfrgq*cri GNrgT[qT vd rii*frai-qr MrH
qrs'rd.

qq. !-igd qr-ffiro 'qERrE flqetq rre-sr q rre-E C{rviqkd q ei-{Iqqhfl rrEiqr
qrdr}}i q qqiilfri Fqffi qEqFfr fflilT srss ftqq, ?oeq" drI sTr*. derfr,
rrer:frlrftfr Hlqrq mrrcri fuqrrTrqT fflio. q[/s/?oeq ar er@ ffi-fiq
fumTrfr-dT r-e-3T s rre-q FIqqBH q 3nmqfufl olffior t ft=qq rrcrq=na
sft-q sreqran RnTftiqrqT \'fi'.rq{,rd( wrFTil }qrqrd oTrd qTtd.

q-6mrqra vrqcno qian orrhr5str q;nqri,

,$#,
sqsfuq, f+rAqrq

sfr,
s. qfuq, TrrrIE 6ffiqr oTrqtq, F-drn
?.'fufttm-{ Gng-ffi,qErv-E rsu, 1ffi
?. oTrN ffis-i engffi, T6RrE vrau, S7gfr7rTrrgq.
u. qrdf+*to-qwurgq.
q. sar{rfi'ffioqeflgffi 1v-{sq-fi T6rrrq{rer, tqt
E. vrrqo ffi-fi{ sngffi FhreToT) qEmrq vr-u, 1ffi
o. ft-{s =r*fr, ffio-q pnnvr-?)
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T''

q. qftsr*qqt r
q.q.rftfAd- crqffiqfte{r
Tur

e.? vff'uts+tqBo.r- +{. 9.$ \r$'ol Qoo

trttrftE
q

q-Sqqf*

\rs'dNItw- q

lotsg) mrq oruqrsr&
sTrffi{o 3rqdd
5l;I.

T{-&-
ffi

PflilqTilt
offi
o-w-qrf,torlt
6rqtqftTq,
ffi6-{
frtmTrfr
znffiq
dgt?n"q.

o-rq oruqrsr&
srrcrnro srqd
5l;I.

qfr f,R{tq-q - r
10rsQ)

Ttq qig6, qTcFKq;1, elTO-{uI, ql.oTl q q;iSFIR

qiqr ci?t ofu sq-qh, ilfrq vcn-qiqftd q$tfr sf,t.
* Common vocabulary, Sentence structure, Grammar, Use of'

idioms and phrases & and their meaning and Comprehension of

HTIITAT ATT-
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qIqrqsri{( ?oq d 3o8)
(?) Tr\'q QTrTFI, sq Tns{ ?84 d ?001

G) s-tfil$q-s. ilqfr, FcieT 6-{ s
?84, ?1t8, trEE.)

?88, ?4o, ?4q.)

qFlrq stq (ot5tf( qgo, qqo.)

rg-{elrq

E lrenqf fqTEill, qrr$qt(fr, EfiD' q o-dd, EffiE
o-{rqrfr sfuqr qrci.iEft* sdqrqr;q qrRffi q EFr

(q) S{gIT (Proprietorsh ip)

S{elT (Partnersh ip f irm)

(3)

(q) H-{eIt

wT6

ft{i-dur, slkf,ry- M.
(?) Frfi'ro-{ srrgffitqlqq d ftrfifi{ f+ftffi

qifr fi-frd T v-qrsErqT, friq eTkd;R, rrffi s-tr{ EF-$rqratt
qEd (Delegation of powers)

(?)

Acts/Rules administered by Sales Tax Depafiment

The Maharashtra Value Added fax nct2OAZ
The Maharashtra Value Added Tax Ru

(a) Definition Section-2&Rule-2
(b) (i) Incidence and levyffi

(ii) Amendment of Schedule - SeCiion - 9

(c) Registration:- Section -16 tolS & Rules - 8 to I I
(d) Retums, Assessment, etc. :

(e) Penalfy and Interest :

(f) Payment of tax and Recovery: Section - 32 to 35, , & 3&
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(g) Offences and Penalties : Section - 74

(h) Other Sections : Section - 64 & 86 & Rules - 77

(i) Set off : Section ' 48 & Rules - 52 to 55

(i) Tax Schedule and Composition Schemes under Section 42.

(02) The Central Sales Tux Acl and Rules, 1956: 9o

(a)Definitions: Section -2to5
(b) lncidence and levy ofTax :

& Central Sales Tax Rules - 3,4,12.
Section - 6,6-A,7 to l0 &. 14

(03) The Maharashtra state Tax on Professions, Trades, callings and Employments

Act, 1975:
Section :- 2 to 10, 27-A & Schedule (Rate of Tax).

Rules - 3.4.10.11

q

(04) The Maharashtru Tax on Luxuries Act, 1987:

Section :- 2,3,3-A,3-8,3-D,3-E, 5

?

(0s) Maharashtra Tux on the Entry of Goods into Local Areas Acl'2002 &
Muharashtra Tax on the Entry of Motot Vehicles Into local Areas Act,l987
The Maharoshtra Purchase Tax on Sugarcane Act,l962.

1

2 SECTION.B ?o

Manual of Ollice Procedure (Under VAT) For Sales Tax Department: ?o

(ODehapters - Registration, Returns, Assessment, Appeal, lnvestigation, Recover

(02) Chapters - Business Audit, Refund & Refund Audit, Large Taxpayer Unit

and Lesal Branch.

3 SECTION. C qo

ACCOUNTANCY : Double Entrv Book-Keepins
(01) Definition, Meaning & uses of book-keeping
(02) Principles. concepts & conventions ofAccounting'
(03) Journals, Ledgers, Various Subsidiary Books and their utility, Types of
Accounts, Basic Rules of Accounting
(04) Basic accountins Terminologv
(OS) introAuction, meaning & Purposes of Trial Balance, Trading Account, Profit

& Loss Account and Balance Sheet,
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